IT and People special issues
Guidelines for individuals proposing special issues

ITP has a strong tradition of excellent special issues.  They typically focus on new, emerging topics (knowledge management, actor network theory, genre theory) or areas that are underrepresented in the literature (IT in the Middle East, gender).

Guest editors for special issues are given full autonomy with the process of managing reviews and selecting papers (although they may, of course, draw on the experience of the journal editors).  The review management website (www.itandpeople.org) is set up for them to manage all their reviews.

The call for papers should specify the kinds of papers that are being sought and, where appropriate, a description of how the special issue differs from other special issues recently published.
Proposals for special issues should include a list of potential authors who could be expected to consider submitting to the issue.  

Each issue of the journal contains four or five papers.  The normal acceptance rate for the journal is around 10–15%, but a special issue is more likely to receive more appropriately focussed papers so a higher acceptance rate can be expected.  Thus, special issues should be expected to receive at least 15–20 submissions.  Note that if there are good papers that aren’t finalised in time for the special issue deadline it is possible for such papers to be considered as ‘regular’ papers that appear in later issues.
If, despite all your best efforts, the special issue doesn’t attract sufficient high quality submissions, the journal publishes special sections alongside regular papers in a single issue.
The journal normally publishes no more than two special issues per year and so any special issue calls should allow for this in the timing.
Typically authors should need between three and six months notice for submissions, with the first round of reviews taking three to four months, followed by a further three months for the accepted authors to make any revisions.
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Some special issues allow authors to submit abstracts before submitting full papers, so that any inappropriate papers can be weeded out early.  This would add a further three months to the review process.
Many special issue proposals originate from specialist conferences / workshops.  Rather than simply ‘fast tracking’ the papers from these workshops into the journal, we encourage a more general call for papers around the theme of the conference / workshop to solicit contributions from individuals who were unaware of or unable to attend the particular workshop, or who didn’t realise that their papers could be considered for ITP if they had submitted to the workshop.  Papers that have already been through the review process for the conference / workshop and which have benefited from feedback when presented at the event are, of course, in a strong position for making it through the journal’s review process.

ITP is keen to ensure that the review process for journal is completely transparent.  To that end, special issue editors shouldn’t submit papers to the special issue they are editing.  Special issues do, however, typically have an introductory editorial that can both set the scene for the special issue and outline the papers in the special issue itself.
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Title of special issue: 
Special issue editors:

Scope of special issue:

(Include the rationale behind the special issue, including topics that would be likely to be of interest and those that would lie outside of the scope of the special issue.  This is likely to form the basis of the text for the special issue call).

Why the special issue should be an ITP special issue:

(This would explain the fit between the special issue and the editorial aims of the journal.  Where appropriate, a description of how the special issue differs from other special issues that have recently been published ).

Editorial experience of special issue editors:

(As special issue editors make the final decision to accept / reject papers for the journal, we are keen to understand the editorial experience of the special issue editors in terms of journals and/or conferences).
Named reviewers:

(Whilst it is common to ask authors of a special issue to assist with the reviewing of other papers that are submitted to the special issue, it would be helpful to indicate other reviewers that you would expect to draw on for the issue.  Members of the ITP editorial team can assist in this way).
Timeline for the special issue:

(If it is associated with a particular conference / workshop we encourage you to include time for a wider call for papers beyond those who participated in the conference.  Copy–in deadlines for final papers to be with the publishers are typically: 3rd week of November for Issue 1 the next year which appears in early March; the end of February for issue 2 which appears in mid June; mid May for issue 3 (appearing early September) and early August for issue 4 (appearing at the end of November).
Where the special issue will be advertised:

(We assume that the special issue will be advertised on the journal website and ISWorld.  We are looking for further ways in which the special issue will be advertised).

Current authors who might be interested in submitting their work to the special issue:

(We assume that the topic is addressing an existing or emerging research area, so here we are looking for an indication of who has published work in this area and who might submit to the special issue).
